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CHAPTER 5. CONDUCT A PRIVATE PILOT CERTIFICATION, INCLUDING 
ADDITIONAL CATEGORY/CLASS RATINGS

SECTION 1. BACKGROUND

1. PROGRAM TRACKING AND REPORTING
SUBSYSTEM (PTRS) ACTIVITY CODES. 

• Original private pilot certification: 1503 

• Additional private pilot category, class, or
instrument rating: 1505

3. OBJECTIVE. The objective of this task is to
determine if an applicant meets the requirements for
certification as a private pilot under Title 14 of the
Code of Federal Regulations (14 CFR) part 61,
subpart D.  Completion of this task results in the issu-
ance of a temporary airman certificate, private pilot
certificate, a notice of disapproval, or a letter of
discontinuance.  A letter of discontinuance is issued
only when the practical test is discontinued due to
unforeseen circumstances, such as mechanical failure
or unforecast adverse weather.

5. GENERAL. 

A. Airworthiness Coordination. The inspec to r
conducting the practical test, or an airworthiness
inspector, should review the applicant's aircraft main-
tenance records, aircraft logbooks, airworthiness
certificate, Federal Communications Commission
(FCC) license (if applicable), and aircraft registration
to determine if the aircraft is airworthy and suitable for
this practical test.  After review, return the documents
to the applicant.

B. Airworthiness Inspector Unavailable. I f  a n
airworthiness inspector is not available to review
aircraft  documents,  the operat ions inspector
conducting the practical test should review the docu-
ments for conformity.

7. ESTABLISHING ELIGIBILITY. 

A. Graduate of an Approved School.Unde r  the
provisions of § 61.71(a), an applicant who presents an
appropriate graduation certificate within 60 days after
the date of graduation from an approved pilot school,
certificated under 14 CFR part 141, is considered to
meet the AERONAUTICAL EXPERIENCE require-
ments of §§ 61.109, 61.113, 61.115, or 61.117, as

applicable. The applicant is NOT considered to ha
met the AERONAUTICAL KNOWLEDGE and
FLIGHT PROFICIENCY requirements of §§ 61.10
and 61.107. The applicant must present evidence
compliance with these requirements.

B. Graduate of an Approved School with Exami
ing Authority. Under the provisions of §61.71(b), a
applicant who graduated from an approved pil
school WITH EXAMINING AUTHORITY is consid-
ered to meet the applicable knowledge and sk
requirements for a private pilot certificate if the app
cant applies within 90 days of graduation and t
school is authorized to test applicants on aeronaut
knowledge and skill.

C. Not a Graduate of an Approved School. I f  t he
applicant is not a graduate of an approved pilot scho
or has not applied for a private pilot certificate with
the times specified for approved school graduates, 
applicant must meet all applicable aeronautical know
edge, aeronautical experience, and flight proficien
requirements of part 61, subpart D.

D. Aeronautical Knowledge.A knowledge tes t
report or a test report from an approved school w
knowledge test examining authority are the on
acceptable forms of evidence that the applicant h
passed the knowledge test for a private pilot certi
cate.

(1) The format of the knowledge test repo
from an approved school or computer testing design
must include an embossed seal in the lower rig
corner and the testing facility's name and air agen
designation number.

(2) The holder of a category rating for powere
aircraft is not required to take a knowledge test for t
addition of another category rating to a private pil
certificate.

E. Aeronautical Experience. The applicant must
present a pilot logbook or other reliable record(s) 
evidence of meeting the required aeronautical expe
ence.
Vol. 2 5-1
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(1) Military pilot flight time records may be
used to show the required flight time if the records
meet the requirements of § 61.51.

(2) An applicant for a private pilot certificate
with an airplane rating must have received SOME
instruction in the control and maneuvering of an
airplane solely by reference to instruments. If the
applicant's records do not indicate ANY instruction
received in this task, the applicant is not eligible for
the practical test.

(3) An applicant for a private pilot certificate with
an airplane or helicopter rating must have received
SOME night flight instruction and an instructor endorse-
ment  in  accordance wi th  § 61.107(a)(9)  or
§ 61.107(b)(6), as appropriate. If the applicant's records
indicate that no night flight instruction has been received,
the applicant is not eligible to take the private pilot prac-
tical test. 

9. LIMITATIONS. 

A. Night Flying Limitations.

(1) An airplane or helicopter applicant who has
received some night flight instruction, but less than the
required 3 hours at night and 10 takeoffs and landings,
shall have the limitation "NIGHT FLYING PROHIB-
ITED" placed on the applicant's certificate when it is
issued.

(2) The applicant SHALL BE TESTED on the
night flying task even if the night flying limitation is to
be placed on the certificate.

(3) The night f ly ing l imitat ion may be
removed when the certificate holder is able to show
that he or she has met the night experience require-
ments of § 61.109(a)(1) or § 61.113(a)(1)(ii), as
applicable.

B. Cross-Country.The limitation "PASSENGER
CARRYING PROHIBITED ON FLIGHTS MORE
THAN 10 NM FROM [appropriate island]" shall be
entered on the certificate of an applicant whose
cross-country experience qualifies under the provi-
sions of § 61.111(a).

C. ICAO Cross-Country Requirement.The limita-
tion "HOLDER DOES NOT MEET THE CROSS-
COUNTRY FLIGHT REQUIREMENTS OF ICAO"
must be entered on the certificate of an applicant
whose cross-country experience qualifies under the
provisions of § 61.111(c). Cross-country limitations
may be removed by an examiner when the certificate
holder has complied with the applicable solo cross-
country requirements and has passed a practical test on
cross-country flying.

D. English Language. Only an inspector  may
remove the limitation "NOT VALID FOR FLIGHT

REQUIRING THE USE OF ENGLISH" from a certif-
icate. (Examiners may not do so unless specifica
authorized by the supervising FSDO.) 

E. Glider Limitations. Refe r  to  vo lume 2 ,
chapter 1, section 5.

F. Lighter-than-Air Limitations. I f  appropriate,
the inspector places one of the following limitations o
a certificate with lighter-than-air category and fre
balloon class ratings.

(1) "LIMITED TO HOT AIR BALLOONS
WITH AIRBORNE HEATER."

(2) "LIMITED TO HOT AIR BALLOONS
WITHOUT AIRBORNE HEATER."

11. CATEGORIES AND CLASSES. The category
of the aircraft used for the practical test is placed o
private pilot certificate. With the exception of privat
pilot glider certificates, the class rating is also plac
on the certificate.

A. Airplane Class Ratings.The fol lowing class
ratings are originally issued or added to private pi
airplane certificates.

(1) SINGLE-ENGINE LAND

(2) MULTIENGINE LAND

(3) SINGLE-ENGINE SEA

(4) MULTIENGINE SEA

B. Rotorcraft Class Ratings. The following class
ratings are originally issued or added to private pi
rotorcraft certificates.

(1) HELICOPTER

(2) GYROPLANE

C. Lighter-than-Air Class Ratings. The following
class ratings are originally issued or added to priv
pilot lighter-than-air certificates.

(1) AIRSHIP

(2) FREE BALLOON

13. RECREATIONAL PILOT UPGRADES. A
recreational pilot who desires certification as a priva
pilot must meet all the eligibility requirements appro
priate to the category and class sought for the priv
pilot certificate. Since a recreational pilot is limited t
flight within 50 NM of a "home" airport and is no
authorized to use the radio for ATC communication
the recreational pilot's logbook must be endorsed b
flight instructor for each operation not allowed by th
recreational pilot certificate.
5-2 Vol. 2
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A. Knowledge Test.The applicant for an upgrade
to a private pilot certificate must also pass the appro-
priate private pilot knowledge test. (There are short
private pilot knowledge tests authorized for holders of
recreational pilot certificates with airplane, helicopter,
and gyroplane privileges who wish to upgrade to a

private pilot certificate for the same category o
aircraft.)

B. Certificate. The private pilot certificate super-
sedes the recreational pilot certificate. If a differe
category of aircraft is used, the recreational pilot priv
leges from the superseded certificate are shown on
private pilot certificate. 
Vol. 2 5-3
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION
REQUIREMENTS. 

A. Prerequisites. This task requires knowledge of
the regulatory requirements of part 61 and Federal
Aviation Administration (FAA) policies and qualifica-
tion as an aviation safety inspector (operations).

B. Coordination. This task requires coordination
with the airworthiness unit and with the airmen records
section of the Airmen Certification Branch, AFS-760.

3. REFERENCES, FORMS, AND JOB AIDS. 

A. References. 

• 14 CFR parts 1,  61,  91,  141,  and 187
(appendix A, Fees)

• FAA-S-8081-1, Private Pilot Practical Test
Standards

• PTRS Procedures Manual (PPM)

B. Forms. 

• FAA Form 8000-36, Program Tracking and
Reporting Subsystem Data Sheet

• FAA Form 8060-5, Notice of Disapproval of
Application (figure 5-1)

• FAA Form 8060-4, Temporary Airman Certifi-
cate (figure 5-3)

• FAA Form 8710-1, Airman Certificate and/or
Rating Application 

C. Job Aids. 

• Sample letters and figures

5. PROCEDURES. 

A. Schedule Appointment. Advise the applicant to
bring the following documents to the appointment:

(1) a correctly filled out FAA Form 8710-1,
completed in ink or typewritten;

(2) a student pilot certificate, or an airman
certificate if for an additional category/class rating;

(3) at least a third-class FAA Form 8500-9,
Airman Medical Certificate, or FAA Form 8420-2,
Student Airman Medical Certificate, if applicable;

(4) a Statement of Demonstrated Ability
(SODA), if applicable;

(5) a knowledge test report (if applicable);

(6) an FAA approved school graduation certif
cate, if applicable.

(7) personal logbooks or other records substa
tiating the flight experience shown on the applicatio
form;

(8) the aircraft maintenance records; 

(9) the aircraft airworthiness certificate;

(10) the aircraft registration;

(11) the FCC aircraft station license, if appli
cable; and

(12) an acceptable form of photo identification

B. Applicant Arrives for Appointment. 

(1) Collect and review the documents indicate
above. 

(2) Open PTRS file.

C. Review Application. Verify that the information
on the application is presented accurately a
completely.

(1) In section I, ensure that the applicant h
checked "Private."  If the applicant is seeking an ad
tional airplane rating, ensure that the applicant h
checked "Additional Aircraft Rating" and the appro
priate aircraft category/class.

(2) Check the application for accuracy, usin
the instructions attached to FAA Form 8710-1 and a
additional instructions found in volume 2, chapter 
section 4.

(3) Ensure that the flight instructor has signe
an endorsement no more than 60 days before the ap
cation was submitted.

D. Verify Applicant's Identity. Inspect acceptable
forms of identification to establish the applicant's ide
tity. Compare the identification with the persona
information provided on FAA Form 8710-1. (Se
volume 2, chapter 1, section 4, paragraph 5.)

(1) When the applicant's identity is verified
proceed with the task.

(2) If the applicant's identity cannot be verifie
because of lack of identification or unacceptable ide
tification, explain what types of identification ar
Vol. 2 5-5
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acceptable.  Advise the applicant to return with appro-
priate identification to reapply.

(3) If the applicant's identity appears to be
different from the information supplied on FAA
Form 8710-1, or it appears that an attempt at falsifi-
cation has been made, do not continue testing.  (See
volume 2, chapter 182.)

E. Establish Eligibility. Determine if the applicant
meets the specific eligibility, knowledge, and experi-
ence requirements for certification as a private pilot
(§ 61.103, 61.105, and § 61.107). 

(1) If the applicant is applying for a powered
aircraft rating, ensure that the applicant's medical
certificate is current.

(2) If the applicant is applying for a certificate
to operate gliders or free balloons only, ensure that the
applicant has completed Blocks W and X of FAA
Form 8710-1.

(3) Inspect the applicant's medical certificate
and SODA, if applicable, to ensure that it does not
bear any limitation that would make a special medical
flight test necessary.  (If a special medical flight test is
necessary, see volume 2, chapter 27.)

(4) Check the record of flight time in section III
of the application to determine if the applicant has the
minimum flight experience required for the certificate
and ratings sought (§ 61.109, 61.113, 61.115, or
61.117, as applicable).

(5) If the applicant is applying for a test on the
basis of graduation from an approved pilot school,
inspect the applicant's graduation certificate to verify
that the applicant meets the requirements of § 61.71.

(6) Examine the applicant's logbook and/or
other reliable record(s) to verify that all aeronautical
knowledge, aeronautical experience, and required
instructor endorsements are recorded.

(7) If the applicant is located on an island
from which the required flights cannot be accom-
plished without flying more than 10 NM over water,
refer to § 61.111.

(8) Examine the knowledge test report or test
report from an approved school with knowledge test
authority, as applicable.

(9) If the applicant has checked the "Yes" box
of section IV of the application, verify that the appli-
cant meets the requirements of § 61.49.

F. Requirements for an Additional Category/Class
Rating. The requirements are the same as in para-
graph 5E of this section; however, the knowledge test
is not required if the applicant already has a powered
aircraft rating.

G. Aircraft Requirements. The inspector con-
ducting the practical test, or an airworthines
inspector, should review the applicant's aircraft ma
tenance records, aircraft logbooks, airworthine
certificate, FCC license, if applicable, and aircra
registration to determine if the aircraft is airworth
and suitable for this practical test.  After review
return the documents to the applicant.

H. Discrepancies. If a discrepancy that cannot be
immediately corrected exists in any of the documen
return the application and all submitted documents
the applicant.  Inform the applicant of the reasons 
ineligibility, and explain how the applicant may
correct the discrepancies.

I. Conduct Practical Test. After determining the
applicant is eligible and meets all prerequisites for t
certificate/rating sought, accept the application a
conduct the practical test in accordance with t
Private Pilot PTS.

(1) Give an applicant who is retesting credit fo
the areas of operations successfully completed on 
previous practical test, provided the previous test w
conducted within 60 days before the retest (inspect
option).  If the previous test was conducted more th
60 days before the retest, test the applicant in all ap
cable areas of operation.

(2) If the practical test is not completed fo
reasons other than unsatisfactory performance, is
the applicant a letter of discontinuance (figure 5-2
Return the application and all submitted documents
the applicant.  Close PTRS.

J. Unsatisfactory Performance. I f  the applicant
did not meet the applicable standards for the certific
sought, inform the applicant of the reasons for t
unsatisfactory performance.

(1) Prepare in duplicate FAA Form 8060-
(figure 5-1) as described in volume 2, chapter 
section 6.

(2) List the areas of operation that were unsa
isfactory.

(a) If specific procedures and maneuver
need to be repeated, record them on FAA Form 8060

(b) Record the number of practical tes
failures on FAA Form 8060-5.  Give a copy of thi
form to the applicant.

(3) Forward the certification file to the Airmen
Certification Branch, AFS-760.
5-6 Vol. 2
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(4) Return all  submitted documents not
forwarded to AFS-760 to the applicant.

K. Satisfactory Performance. I ssue  FAA
Form 8060-4 when the applicant has met all require-
ments for a private pilot certificate.

(1) Prepare FAA Form 8060-4 (figure 5-3) in
duplicate as indicated in volume 2, chapter 1,
section 5.

(2) Enter the correct limitations, if appropriate,
in the space provided on the Temporary Airman
Certificate. Give a copy of the temporary certificate to
the applicant.

(a) Enter "NOT VALID FOR FLIGHTS
REQUIRING THE USE OF ENGLISH" if the airman
does not read, speak, and understand the English
language.

(b) Enter "AERO TOWS ONLY" if the
glider rating is issued on the basis of a practical test
using aero tows only.

(c) Enter "GROUND TOWS ONLY" if the
glider rating is issued on the basis of a practical test
using ground tows only (auto, auto pulley, or winch).

(d) Enter "SELF LAUNCH ONLY" if the
glider rating is issued on the basis of a practical test
using self launch only. (No glider limitation is entered
if the applicant has demonstrated aero tows and ground
tows.)

(e) Enter "NOT VALID FOR FLIGHTS
REQUIRING THE USE OF RADIO" if the airman is
hearing-impaired and/or speech-impaired.

(f) Enter "NIGHT FLYING PROHIBITED
if the airman does not have 3 hours of flight time at
night and/or has not made 10 takeoffs and landings at
night.

(g) Enter "PASSENGER CARRYING
PROHIBITED ON FL IGHTS MORE THAN
10 NAUTICAL MILES FROM [ name of appropriate
island ]" for an airman whose cross-country experien
qualifies under § 61.111(a).

(h) Enter "HOLDER DOES NOT MEET
THE CROSS-COUNTRY FLIGHT REQUIRE-
MENTS OF ICAO" when the applicant's cross
country experience meets § 61.111(c).

(3) If the pilot certificate is issued in a foreign
country, see § 61.13(a) and part 187, appendix A.

(4) Complete the Inspector's Report an
Attachments sections of the FAA Form 8710-1 an
sign/date the form.

(5) Forward the completed file to AFS-760.

(6) Return all  submitted documents no
forwarded to AFS-760 to the applicant.

L. PTRS. Complete FAA Form 8000-36 in accor
dance with the PPM.

7. TASK OUTCOMES. Completion of this task
results in the issuance of one of the following:

A. Temporary Airman Certificate.

B. Notice of Disapproval of Application.

C. Letter of discontinuance.

9. FUTURE ACTIVITIES. 

A. Applicant may return for an added categor
class, or type rating.

B. Applicant may return for an upgraded certificat
Vol. 2 5-7
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FIGURE 5-1
FAA FORM 8060-5, NOTICE OF DISAPPROVAL OF APPLICATION - PRIVATE PILOT
5-8 Vol. 2



2/27/97 8700.1 CHG 14

e of

g

icate, or
FIGURE 5-2
LETTER OF DISCONTINUANCE

[date]

FAA Letterhead

Applicant's name and address 

Dear [applicant's name] :

On this date you successfully completed the oral portion of the practical test for a [indicate grade] certificate with
an [indicate category] category and [indicate class] class rating.  The practical test was discontinued becaus
[indicate reason].

If application is made by [indicate date 60 days from date of letter], this letter may be used to show the followin
portions of the practical test which have been completed satisfactorily.

[Indicate areas of operations completed on the test]

After [indicate expiration date] you must repeat the entire practical test.

This letter does not extend the expiration date as shown on the knowledge test results, medical certif
required endorsements, medical certificate, or required endorsements.

Sincerely,

[signed by the inspector conducting the practical test]
Vol. 2 5-9
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FIGURE 5-3
FAA FORM 8060-4, TEMPORARY AIRMAN CERTIFICATE - PRIVATE PILOT
5-10 Vol. 2
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FIGURE 5-4
FAA FORM 8710-1, AIRMAN CERTIFICATE AND/OR RATING APPLICATION
Vol. 2 5-11



8700.1 CHG 14 2/27/97
[THIS PAGE INTENTIONALLY LEFT BLANK]
5-12 Vol. 2


	Chapter 5.� CONDUCT A PRIVATE PILOT CERTIFICATION,...
	Section 1.� BACKGROUND
	Section 2.� PROCEDURES
	FAA FORM 8060-5, NOTICE OF DISAPPROVAL OF APPLICAT...
	LETTER OF DISCONTINUANCE
	FAA FORM 8060-4, TEMPORARY AIRMAN CERTIFICATE - PR...
	FAA FORM 8710-1, AIRMAN CERTIFICATE AND/OR RATING ...



